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Five different instruments are available to fund activities in the Global Change and Ecosystems Sub-
Priority. These instruments are described in the brochure “ The 6" Framework Programme in Brief”
and at http://www.cordis.lu/fp6/instruments/:

Integrated Projects (1P)

Networks of Excellence (NOE)

Specific Targeted Research Projects (STREP)
Coordination Actions (CA)

Specific Support Actions (SSA)

A summary table has been produced setting out the classification of the type of instruments according to
their objectives and specific characteristics (see Annex 5). If you are uncertain of the instrument you should
use within this Call, have alook at this table before you start preparing your proposal.

Thisversion of the Guide for Proposers concerns:

INTEGRATED PROJECT

Thisversion of the Guide for Proposers concerns:

Sub-Priority Global Change and Ecosystems Call FP6-2005-Global-4

The structure required for a proposal, and the rules which will govern its evaluation, vary
according to the type of instrument used and also may vary from call to call. It is entirely your
responsibility to ensure you are using the correct version of the Guide for Proposers for the type
of action and the call for which you are proposing, and that you register and submit your
proposal to the correct call.
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Key recommendations for submitting a proposal to the Global Change and
Ecosystems Sub-Priority

Priorities and objectives: Check that your proposed work does indeed address topics open in the current
Call and as described in the current Global Change and Ecosystems Sub-Priority Workprogramme.
Multidisciplinary proposals addressing several objectives may be submitted. Any proposal submitted in
response to this call should however have a centre of gravity in one objective open in the current Call. If
the major part of your proposal concerns an objective of another Call, it should be submitted to that other
Call. PROPOSALS CANNOT BE ACCEPTED IF THEY ARE NOT FOCUSED ON THE PRIORITIES
OF THE FRAMEWORK PROGRAMME; THE MULTIDISCIPLINARY NATURE OF A PROPOSAL
DOESNOT REMOVE THIS REQUIREMENT.

Completeness: Proposals must comprise a Part A, containing the administrative information (including
participant and project cost details) on standard forms, and a Part B, containing the scientific and
technical description of your proposal, (as described in Annex 2). Check that your proposal contains both
parts.

Use of correct forms and instrument: The proposa forms for Part A and the structure of Part B vary
according to the different instruments.
Check that you have chosen the correct instrument for the type of work you are proposing.
Check in the Work Programme that the cal is actually open for instruments of this type in the
particular topic in which you propose to work.
Check on the call page that you are using the version of the Guide for Proposers specific for this
instrument and call.

Eligible partnership: Confirm that you and your partners are indeed eligible for participation in the
Global Change and Ecosystems Sub-Priority - The minimum requirements for the makeup of your
consortium can be found in the Work Programme and the call text, and organisations must have a
registered legal existence.

Evaluation criteria: All proposals are evaluated according to fixed sets of criteria, depending on the
type of instrument, which are defined in Annex B of the Workprogramme and further described in the
Guidance notes for Evaluators. Be sure that your proposal clearly addresses each of the evaluation
criteria used for this instrument. Be aware that there are threshold scores on the criteria, which must be
achieved, or else the proposal fails.

Ethical, safety and regulatory issues: Clearly indicate any potential ethical, safety or regulatory aspects
of the proposed research and the way they will be dealt with in your proposed project. An ethical check
will take place during the evaluation and an ethical review will take place for proposals dealing with
specific sensitive issues. Proposals will fail if they do not respect the ethical rules for FP6.

Gender issues: Clearly indicate the way in which these issues are taken into account (see Proposal Part
B and Annex 4)

Presentation: Proposals should be precise and concise. They should present the objectives and the
expected results, how the participants intend to disseminate or exploit these results and how the project
contributes to integrating and structuring the European research area. Proposals should assemble the
necessary critical mass of activities, expertise and resources to achieve the proposed objectives.
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Competition: There will be strong competition. Therefore edit your proposa tightly, strengthen or
eliminate weak points. Arrange for your draft to be evaluated by experienced colleagues, using the
evauation criteria for the type of action you are proposing, before sending it in. Then use their advice to
improve it before submission.

Deadlines: Call deadlines are absolutely firm and are dtrictly enforced. Proposals must be received
before or on the deadline as it is specified in the Call for proposals. Proposers are reminded that it is their
own responsibility to ensure the timely submission of their proposal.

PROPOSALS ARRIVING AT THE COMMISSION AFTER THE DEADLINE ARE NOT ELIGIBLE
FOR EVALUATION. NO EXTENUATING CIRCUMSTANCES WILL BE TAKEN INTO
CONSIDERATION.
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Global Change and Ecosystems Sub-Priority
Integrated Project (1P)

Specific information for Integrated Project in the fourth call of the Sub-Priority
1.1.6.3 — Global Change and Ecosystems published on 19. July 2005. Fixed
deadline call.

| Introduction

|.1 Structure and content of the Guide for Proposers
This Guide for Proposers contains the basic information needed to guide you in preparing a proposal.

It shows examples of the proposal forms which comprise Part A of a proposal, and gives instructions on how
to write Part B. Both parts are required to make a complete proposal. Incomplete proposals will be ineligible
and therefore will not be evaluated.

It describes the procedure for the online submission of proposals. It contains references to other documents,
reports, forms and software tools that are of assistance in the preparation of proposals.

Other documents which constitute, together with this guide, the Information Package for Integrated
Project and which you will need to consult during the preparation of your proposa are:

Thebrochure“ The 6™ Framework Programmein Brief”. This brochure gives a brief overview of
FP6. It serves as a guide for navigating through the activities, funding schemes, thematic areas, types
of instrument etc., allowing potential participants to better find their way through to the activity most
suiting their ideas.

The current Global Change and Ecosystems Sub-Priority Work Programme. The Work
Programme provides a detailed description of the content of the topics which are open for proposals,
and indicates which types of instruments may be used for each. It also gives an indicative timetable
for the implementation (“roadmap”) and details on the evaluation criteria

The Call for proposals (“the Call text”) as published in the Official Journal of the European Union.
This will tell you which topics are open for proposals for Integrated projects, and what is the
deadline for proposal submission.

Additional documents, which you should review, are:

The Guidelines on proposal evaluation and selection procedures. This document describes the
general principles and the procedures, which will be used in the evaluation and selection of
proposals.

The Global Change and Ecosystems Sub-Priority Guidance notes for evaluators. This describes
in detail how proposals will be evaluated in the Global Change and Ecosystems Sub-Priority. You
may use the Guidance notes for evaluators as a checklist to ensure the quality of your proposal.

The model contract and its annexes for Integrated Project. This specifies the contractual terms
and conditions to which your consortium will be expected to agree if your proposal is selected for
funding.

The background document on the Integrated Project. Details of what a Integrated Project
comprises and how such a project should be implemented are given at
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http://europa.eu.int/comm/research/fp6/instruments en.html or at
http://www.cordis.|u/f p6/instruments.htm.

All these documents, as well as additional information if any, may be found at: the CORDIS call
page for this call (seereferencein section VII).

This Guide for Proposers does not supersede the rules and conditionslaid out, in particular, in
Council and Parliament Decisionsrelevant to the Sixth Framework Programme, the Specific
Programme, the Work programme for the Global Change and Ecosystems Sub-Priority, the Call for
proposals or the Guidelines on evaluation and selection of proposals.
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|.2 Specific information for this call

This cal for proposals invites the submission of Integrated Projects under Sub-Priority 6.3 “Global
Change and Ecosystems’.

Proposals must address the topics listed in the call itself and detailed in the part of the work programme
related to this Sub-Priority. You are strongly recommended to refer to the work programme of Sub-Priority
6.3 when preparing your proposal.

Submission of Integrated Project proposals under this call follows atwo stage procedur e as detailed in both
this Guide and the work programme relating to Sub-Priority 6.3 “Global Change and Ecosystems”.

Tablewith opened topics for all instruments addr essed by this Call:

Activity code Research area/ topic Instrument

SUSTDEV-3.1 Impact and mechanisms of greenhouse gas emissions and atmospheric pollutants on climate, ozone depletion and
carbon sinks

SUSTDEV-3.1.1 Carbon and Nitrogen cycles: sourcesand sinks

SUSTDEV-2005-3.1.1.1 Regional carbon and greenhouse gas budgets STREP, CA

SUSTDEV-3.1.2 Atmospheric pollutants and their regional impacts

SUSTDEV-2005-3.1.2.1 Atmospheric composition change: Methane, NitrousOxide and Hydrogen STREP, CA

SUSTDEV-2005-3.1.2.2 Atmospheric aerosols and climate forcing IP

SUSTDEV-3.1.3 Prediction of climatic change and itsimpacts

SUSTDEV-2005-3.1.3.1 Climate change impacts in the Mediterranean area IP

SUSTDEV-2005-3.1.3.2 Climate changes in central -eastern Europe STREP, CA

SUSTDEV-3.2 Water cycle, including soil-related aspects

SUSTDEV-3.2.1 Hydrology and climate processes

SUSTDEV-2005-3.11.1.1 Global water cycle, water resources and droughts IP

SUSTDEV-2005-3.11.1.2 Flash-flood forecasting STREP, CA

SUSTDEV-3.2.2 Ecological impact of global change, soil functioning and water quality

SUSTDEV-2005-3.11.2.1 Integrated risk-based management of the water -sediment-soil system at riverbasin scale STREP, CA

SUSTDEV-3.2.3 Integrated management strategies and mitigation technologies

SUSTDEV-2005-3.11.3.1 Source control of priority substances STREP, CA

SUSTDEV-2005-3.11.3.2 New concepts and processes i n wastewater treatment STREP

SUSTDEV-2005-3.11.3.3 Advanced technologies for locating, maintaining and rehabilitating buried infrastructures STREP, CA

SUSTDEV-2005-3.11.3.4 Advances in desalination STREP, CA

SUSTDEV-2005-3.11.3.5 Water in Agriculture: new systems and technologies for irrigation and drainage STREP, CA

SUSTDEV-2005-3.11.3.6 Twinning European/third countries river basins STREP, CA

SUSTDEV-2005-3.11.3.7 Sustainable sanitation in Africa STREP, CA

SUSTDEV-2005-3.11.3.8 A knowledge network for solving real-life water problems in devel oping countries CA

SUSTDEV-3.24 Scenarios of water demand and availability

SUSTDEV-2005-3.11.4.1 Water scenarios for Europe and for neighbouring countries IP

SUSTDEV-3.3 Biodiversity and ecosystems

SUSTDEV-3.3.1 Assessing and for ecasting changes in biodiver sity, structure, function and dynamics of ecosystems and their services,
with emphasis on marine ecosystems functioning

SUSTDEV-2005-3.111.1.1 Develop model(s) and simulation(s) to assess and forecast changes in terrestrial biodiversity and ecosystems IP

SUSTDEV-2005-3.111.1.2 Assess and forecast changes in the Mediterranean and Black seas ecosystems and their ability to provide IP
services

SUSTDEV-3.3.2 Relationships between society, economy, biodiversity and habitats

SUSTDEV-2005-3.111.2.1 Shaping biodiversity conservation strategies for terrestrial and freshwater ecosystems CA

SUSTDEV-34 M echanisms of desertification and natural disasters

SUSTDEV-34.1 M echanisms of desertification

SUSTDEV-2005-3.1V.1.1 Combat land degradation and desertification | IP

SUSTDEV-34.2 Natural disasters

SUSTDEV-2005-3.1V.2.1 Reduction of seismic risks | STREP, CA

SUSTDEV-2005-3.1V.2.2 Assessment and reduction of tsunami risk in Europe | STREP, CA
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SUSTDEV-35 Strategiesfor sustainable land management, including coastal zones, agricultural land and forests

SUSTDEV-35.1 Sustainable use of land

SUSTDEV-2005-3.V.1.1 Strategies for sustainable urban, peri-urban and rural land use relationships, with emphasis on understanding, IP
planning and forecasting tools.

SUSTDEV-2005-3.V.1.2 Development of tools for impact assessment of land uses policies on the sustainable development of | STREP, CA
developing countries

SUSTDEV-2005-3.V.1.3 Sustainable development and Integrated Coastal Zone Management IP

SUSTDEV-3.6 Operational forecasting and modelling including global climatic change observation systems

SUSTDEV-3.6.1 Development of observing and forecasting systems

SUSTDEV-2005-3.VI.1.1 European underwater ocean observatory system NoE

SUSTDEV-2005-3.V1.1.2 Integrated development of European coastal and regional seas forecasting systems IP

SUSTDEV-2005-3.VI.1.3 European atmospheric observation systems IP

SUSTDEV-2005-3.VI.1.4 Framework for economic and social aspects of the implementation plan of the GEO STREP, CA

SUSTDEV-3.7 Complementary research

SUSTDEV-3.7.1 Development of advanced methodologies for risk assessment

SUSTDEV-2005-3.VII.1.1 Intelligent testing strategy for chemicals IP

SUSTDEV-2005-3.VI1.1.2 Life-Cycle Analysis CA

SUSTDEV-3.7.2 Appraisal of environmental quality, population health and monitoring tools

SUSTDEV-2005-3.VII.2.1 | Validating, disseminating and exploiting best practices and decision-support tools for environment and CA
health assessment and policy support

SUSTDEV-2005-3.VI11.2.2 Development of methods and tools for environment and health impact assessment) and cost-benefit analysis IP
for building and assessing future environment and health scenarios

SUSTDEV-2005-3.VI11.2.3 Health, economic and socia impacts of extreme events IP

SUSTDEV-3.8 Cross-cutting issue: Sustainable Development concepts and tools

SUSTDEV-3.8.1 Estimating thresholds of sustainability and externalities

SUSTDEV-2005-3.VIII1.1.1 | Elaboration of new accounting frameworks of environmental externalities IP

SUSTDEV-2005-3.VII1.1.2 | Verification and testing networks STREP, CA

SUSTDEV-3.9 Specific Support Actions

SUSTDEV-2005-3.1X Specific support actions in Global Change and Ecosystems SSA
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Il Proposal preparation

[1.1 Proposal submission as applied in the current call

Proposals for Integrated projects in the Global Change and Ecosystems Sub-Priority are submitted in two
stages. In the two-stage procedure, proposers initially present their idea to the Commission as an outline
proposal, which Part B shall be of maximum 15 pages including all annexes (written in 12-point character
size). The outline proposal is submitted as set out in the Call for proposals as published in the Officia
Journal of the European Union. Proposals must be received by the Commission by the closing date of the
cal.

Independent experts will then evaluate the submitted outlined proposals, following the evaluation criteria as
described in the Global Change and Ecosystems Sub-Priority Workprogramme and the Guidance notes for
evaluators.

Only coordinators of proposals retained in stage 1 will be invited to submit a complete stage 2 proposal. The
proposers retained for submission in stage 2 should complement the first stage proposal with the detailed
workplan for the first 18 months, clarification on budget and consortium. Stage 2 proposals will aso be
evauated by independent experts following all evaluation criteria..

Favourable evauation of the outline proposal does not oblige the proposers to subsequently submit a Stage 2
proposal, nor does it commit the Commission to supporting a subsequent project.

Submission of proposalsin this call should be made by e ectronic means (see Call text).

[1.2 Consortium composition

Proposals must be presented by a consortium comprising a minimum number of mutually-independent legal
entities (organisations or individuals) established in different Member States of the EU, Associated candidate
countries or Associated States, of which a certain number must be Member States/Associated Candidate
Countries. These numbers are set out in the Call for proposals. Organisations from other countries may
additionally take part, provided these minimum requirements have been met.

The EU Member States are: Austria, Belgium, Cyprus, Czech Republic, Denmark, Estonia, Finland, France,
Germany, Greece, Hungary, Ireland, Italy, Latvia, Lithuania, Luxembourg, Malta, Netherlands, Poland,
Portugal, Slovakia, Slovenia, Spain, Sweden and United Kingdom. International organisations of European
interest’, and the European Commission’s Joint Research Centre (JRC) are considered on the same footing as
legal entities established in an EU Member state.

The Associated Candidate Countries are: Bulgaria, Romania and Turkey. The Associated States are: Iceland,
Israel, Liechtenstein, Norway and Switzerland.

Organisations from countries which are on the FP6 INCO (International Cooperation) target list which are
taking part in a project will be funded on the same basis as organisations from the EU% This list includes the
countries of the former Soviet Union, the Western Bakans, the Mediterranean partner countries and
developing countries elsewhere in the world. It aso includes Croatia, which is a candidate to join the
European Union but which is not at present an Associated Candidate Country for FP6. (Potential participants
should confirm the exact situation of all these countries at the FP6 International Cooperation website, see
Section VII).

! International organisations, the majority of whose members are European Union Member States or Associated States,
and whose principal objective isto promote European scientific and technological co-operation
2 Up to the limit of the amount of funding reserved for this action
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Organisations from countries other than these may aso in some cases receive a Community financial
contribution, as defined in the Rules of Participation in FP6 (see address in Section VII).

Co-operation with international organisations with intergovernmental agreements is welcomed. Co-operation
with organisationsin INCO target countries is encouraged (see address of INCO web page in Section VII).

I1.3 Structure of a proposal

A propo&al has two parts. Full details about preparing these parts are annexed to this Guide.
Part A is a set of forms which collect necessary administrative information about the proposal and the
proposers e.g. proposal name, proposers names and addresses, brief description of the work, total
funding requested by type of activity, etc. This information will be encoded in a structured database for
further computer processing to produce statistics, evaluation reports etc., and also to support the experts
and Commission during the evaluation process.

Part B comprises a structure or list of headings, which should be followed to describe the scientific, and
technical content of a proposa (see Annex 2), rather than a pre-prepared form. It describes among other
things the nature of the proposed work, the participants and their roles in the proposed project. It
describes the reasons for carrying out the work, and the benefits, which would come from it. The length
of the Part B of the stage 1 outline proposals should not exceed 15 pages. The length of the Part B
of stage 2 complete proposals should not exceed 200 pages, all annexes and tablesincluded.

Any additional material sent with the proposal (company brochures, supporting documents and reports,
videos etc.) will be disregarded. In proposals submitted electronically, other embedded material (audio, video
multimedia etc.), attached files or hyperlinks to other documents will be disregarded. Evaluations will be
based on black-and-white paper copies of the A forms and the Part B of the proposal.

I1.4 Proposal language

Proposals may be submitted in any official language of the European Union. If your proposal is not in
English, a trandation of the full proposal would be of assistance to the evaluators, and an English trandation
of the abstract must be included in Part B of the proposal.

[1.5 Pre-proposal check
No facility for a pre-proposal check is provided for the current Call.

[1.6 Notification of intention to submit a proposal

As part of the Electronic Proposal Submission system, proposers register their intention to submit a proposal.
Registration information is indicative only. The information that you provide at this stage will help the
Commission to prepare for evaluation of the call. The details that you give need not be final and will not
form part of your eventual proposal. Only the details you provide in the final proposal when you make the
submission will be evaluated.

11
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11 Submission of proposals

Proposals for this call are invited to be submitted only as an electronic proposal via the web-based Electronic
Proposal Submission System (EPSS), which is reached via the CORDI S call page to prepare and submit
your proposal online.

Alternatively an offline version of the tool - called the EPTool (EPT) - may be downloaded to prepare a
proposal offline. The user must also download special software and a set of forms appropriate to the
instrument and call. Once the proposal has been prepared with the EPTool, the user returns to Electronic
Proposal Submission System to submit the proposal file that he has prepared.

In both cases the tool distinguishes between the participant who is taking the lead in the preparation of the
proposal (the “proposal coordinator”), and the other participants in the consortium (the “ partners’).

Note to the proposers invited to submit a complete stage-2 proposal:

Changing preparation mode between the first stage and the second stage is not possible:
if you have used the online submission procedure for the first stage, you must use the same online
procedure for the second stage;
if you have used the offline submission procedure for the first stage, you must use the same offline
procedure for the second stage;

[11.1 Online preparation and submission

The following instructions briefly outline the principal steps for online proposal preparation and submission.
A detailed “EPSS Online preparation and submission guide” is available on CORDIS (see Section V1).

The online EPSS is a Web-based system, i.e. you do not have to install special software on your computer.
You only need a standard Web browser and a username and password. All the data that you upload is
securely stored on a Web server, to which only the participants in the proposal have access (not even the
Commission before submission), providing a common online workspace for the preparation of the proposal.

Request for username and password (by the proposal coordinator):
Go to the CORDIS call page for the current call
On the call page, go to the box “Prepare and submit a proposal for this call”
Choose the instrument you want to apply for from the dropdown list and press “Go”. Y ou will arrive
a the EPSS start page
Click on “Register” for ONLINE preparation and submission, fill in the registration form and
submit it. This form asks for a few brief details about the proposal, to assist the Commission in
planning the evaluation®.
The EPSS will send you by return email a username and password as proposal coordinator. They
will aso send a (different) username and password for your partners. In case of problems in
receiving these, contact the EPSS helpdesk (reference see section VII)
If you make an error concerning the call you have registered for, the type of instrument, or the choice
between online or offline preparation, you must abandon this registration and register again
The usernames and passwords are linked to only one proposal (for the call and for the instrument
you have chosen). For each proposal you want to prepare you have to register again.

Using the online system (coordinator):

Once you have received your username and password, you can start building a proposal. Access to the
system is again via the CORDIS call page for the current call. By entering your coordinator username and
password you will now reach the EPSS main menu for your proposal. At the first login, you will be invited
to reset your own password and the other partner’ s password.

% Please complete as many fields as possible, even if only with preliminary data - the information you give does not
involve you in any commitment
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As a coordinator you can then:
set up (and modify) your consortium by adding/removing partners
complete all Part A forms (NB: for the first stage outline proposal, only the co-ordinator shall
complete a A2 form, see in Annex | the instructions for completing the forms A)download the
document template for writing Part B of the proposal, and when it is completed, upload the finished
Part B
submit the proposal Part A and Part B.

Using the online system (partners):
The other participants in the proposal receive their partner username and password directly from the
coordinator. For entering the EPSS see above. As a partner (not coordinator) they can:
- complete their own A2 form for the stage-2 proposal (NB: for the first stage outline proposal, only
the co-ordinator shall complete a A2 form, see in Annex | the instructions for completing the forms
A)
download the document template for writing Part B of the proposal, in order to assist the coordinator
in preparing it (however only the coordinator can upload the finished version)
view the whole proposal.

Submitting the proposal online

Completing the Part A forms in the EPSS and uploading a Part B does not yet mean that your proposal is
submitted. Once there is a consolidated version of the proposal the coordinator must expressly submit
it by pressing the“SUBMIT” button. Only the coordinator is authorised to submit the proposal.

On submission, the EPSS performs an automatic validation of the proposal (e.g. confirms if all mandatory
fields are completed, that there appears to be the eligible minimum number of participants etc.) and informs
the coordinator of any apparent problems with the proposal. The coordinator may decide to submit the
proposal even when apparent problems have been indicated by the EPSS. This automatic validation does not
replace the more detailed digibility check later carried out by the Commission.

All files are also subject to a check for viruses. Files which are found to contain viruses will not be accepted,
the coordinator will instead receive a message to remove the virus and to try submission again. Also files
which are found subsequently to be unreadable or unprintable cannot be evaluated.

Note there is a 10 Mbyte limit to the total size of proposal file (Part A and Part B) which may be submitted.
Excessively large files will not be accepted, the coordinator will instead receive a message to reduce the size
of thefileand try again.

If successfully submitted, the coordinator receives a message that indicates that the proposal has been
received. The coordinator may continue to modify the proposal and submit revised versions overwriting the
previous one (by pressing the “SUBMIT button” each time!) right up until the call closure.

For the proposal Part B you must use exclusively PDF (*portable document format”, compatible with Adobe
version 3 or higher, with embedded fonts). Other file formats will not be accepted by the system. Also zipped
or otherwise compressed archives will not be accepted - as PDF is self-compressing there is nothing to be
gained by zipping.

Only a single PDF file comprising the complete Part B can be uploaded. Unless specified in the call, any
further files with annexes or additional information (company brochures, supporting documentation, reports,
audio, video, multimedia etc.) will be rejected.

Using only PDF format for submission of Part B - Why? \
This format of text documents is supported by the vast majority of computer platforms; it bears a minimum |
risk of viruses; it is self-compressing. Allowing any possible format would require that the Commission |
maintain an arsenal of software and even then readability could not be guaranteed in 100% of the cases. The |
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other advantage of saving as a PDF fileis that the contents are “locked” and the original formatting (margins,
page breaks, etc.) will aways be maintained when thefileis printed. (WY SIWY G).

Using only PDF format for submission of Part B- How?

The possibility of converting a text file into PDF is integrated into some word processors. In case this is not
implemented in the word processor you are using, you can download special conversion software
(commercia software or downloadable freeware) from the web. Conversion into PDF is the last step in
preparing a document for submission; since PDF documents are then locked, they cannot be edited like
normal text files.

[11.2 Proposal preparation and submission using the EPTool

The following instructions briefly outline the principal steps for offline proposal preparation and online
submission. A detailed “ Offline Electronic Proposal Tool (EPT) User Guide’ is available on CORDIS (see
Section VI).

Downloading the EPT ool
The offline EPTool is a software programme running on your computer to create a proposal for later upload
to the online EPSS. For preparing a proposal you have to download two components:

the EPTool itself i.e. the basic software

the package of forms and templates specific to the call and instrument you want to apply for.

The following steps are necessary for the proposal coordinator:
- Goto the CORDIS call page for the current call (reference see section VII)

On the call page, go to the box “Prepare and submit a proposal for this call”
Choose the instrument you want to apply for from the dropdown list and press “Go”. Y ou will arrive
at the EPSS start page
Click on “Register” for OFFLINE preparation and online or offline submission
Fill in the registration form and submit it. This form asks for a few brief details about the proposal,
to assist the Commission in planning the evaluation’
The EPSS will send you by return email a username and password. You will need this for
subsequent online submission of the proposal. In case of problems in receiving these, contact the
EPSS helpdesk (reference see section V1)
Click on “Download EPT”,